Jackie Towell

From: Steve Phillips

Sent: 15 August 2019 11:40
To: Jackie Towell
Subject: RE: Ben Lorey

Hi Jackie,

Thanks for the information, | have now discussed this with Ben and reiterated the company policies regarding the
use of company vehicles and has assured me that he will speak to a line manager before any other out of hour
usage.

Regards,

Steve Phillips

Senior Contracts Manager

The Premier Group Construction Division
e: steve.phillips@premiergroup.org.uk

The Premier Group
Endeavour House
Viking Way
Swansea

SA1 7DA

Reception: 01792 310600

Fax: 01792 315599

Mobile: 07855 350762
Www.premiergroup.org.uk

b% Consider the environment. Please don't print this e-mail unless you really need to.

From: Jackie Towell

Sent: 13 August 2019 3:17 PM

To: Steve Phillips <Steve.Phillips@premiergroup.org.uk>
Subject: Ben Lorey

Hi Steve, to confirm our discussion from yesterday, with regard to the use of a company vehicle for private use
without gaining company permission.

As we discussed, on this occasion and as Ben may not have fully understood that vans are not to be used for
personal journeys, please talk to him informally and explain that all private use must be pre-agreed with a Contracts



Manager. Regrettably, any reoccurrence of this may lead to formal action in line with the company Discipline and
Grievance Policy and Procedure.

Regards
Jackie

Jackie Towell THE
Group HR Manager

The Premier Group Construction Division
e: jackie.towell@premiergroup.org.uk
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The Premier Group
Endeavour House
Viking Way
Swansea

SA1 7DA

Reception: 01792 310600

Direct: 01792 315573
Mobile: 07885 283575
Fax: 01792 315599
w: www.premiergroup.org.uk

Specialists in Building, Maintenance, Refurbishment
& Decommissioning of Petrol Filling Stations.

This e-mail is intended solely for the person(s) to whom it is addressed. It may contain information which is
confidential. Therefore, if you are not the intended recipient of this message, please contact the sender immediately
and please be advised that any use of this e-mail, including printing or copying, is strictly prohibited. The views
expressed in this communication may not necessarily be the views held by The Premier Group of Companies.
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